
About Us
At The Huntington, we believe that having a team of diverse backgrounds and voices working together will
enable us to support and promote the appreciation of  the humanities, the arts, and botanical science.The
Huntington is proud to be an equal opportunity employer and is committed to providing employment
opportunities regardless of  race, religious creed, color, national origin, disability, sex, gender, gender identity,
sexual orientation or any other characteristic protected by local, state or federal law.

The Huntington
Founded in 1919, The Huntington Library, Art Museum, and Botanical Gardens is a collections-based
research and educational institution open to the public, housing world-class library, art, and botanical
collections. Its mission is to support research and promote education in the arts, humanities, and botanical
science and to display and interpret its extraordinary resources for diverse audiences.

The Culture
Here we are committed to the highest of  standards in all that we do – from preserving and protecting the
collections, to exhibitions, educational and scholarly programming, visitor and reader services, and beyond. 
Achieving excellence across these pursuits requires a diversity of  perspectives, expertise, experience, and
methodologies. We are better together.  We believe an explicit commitment to diversity, equity, and inclusion
directly impacts and improves staff  and audience engagementand experience. 

The Role
Working under and reporting to the Curator of  AsianGardens, assists with the management of  assigned
garden areas and supervises garden staffing, including volunteers and interns.  Ensures that assigned gardens
maintain high standards.  Performs garden maintenance and planting as necessary.  Has regular contact with
staff  throughout the botanical division, in otherdivisions, and with outside vendors.  Special functions in the
Asian Gardens include monitoring the condition of structures and water systems, sourcing Asian plants for
symbolic and social value, and assisting with festivals and special events.

Essential Functions
● Assists with management of  assigned garden areas
● Supervises garden staff  and helps coordinate volunteer and intern activities
● Meets regularly with Curator for scheduling activities and for reporting staff  activities
● Notes and reports conditions relating to plants, trees, irrigation, pond condition, structural elements

of  buildings and bridge
● Assists Curator in the irrigation and planting plans for the development of  the garden.
● Hands-on management of  planting, pruning, watering, and cultivation of   plants in garden areas
● Assists with researching and documenting Chinese, Japanese, and Asian plants for symbology,

placement, historic importance, and adaptability to Southern California climate
● Relocates designated Chinese and Japanese plants from other areas of  the Gardens to the Japanese

and Chinese Gardens, as needed
● Assists Curator on special projects
● Ensures that assigned areas are maintained with high standards
● Ensures that gardens are safe and that staff  worksafely
● Maintains equipment and ensures repairs are done as needed
● Keeps inventory of  equipment and supplies
● Applies fertilizers and pesticides as necessary

Other Functions
● May purchase equipment and supplies
● Assists with training of  gardeners and others



● Works extra hours on weekends or evenings for a specific function connected with area of
responsibility

● Other duties as assigned

Qualifications
● Basic oral and written communications skills such as would be obtained through completion of  a

high school diploma or GED
● Thorough knowledge of  gardening such as may be obtained through completion of  college-level

coursework in Horticulture or related education or experience
● Knowledge of  the botanical classification of  plants. Able to learn accessioning and inventorying

system of  plants in the gardens
● General knowledge (or a willingness to acquire) of Japanese and Chinese history and culture as

related to the garden.  Knowledge of  Mandarin and/or Japanese would be a plus
● Knowledge of  safe gardening practices
● Basic knowledge of  garden chemical usage.  Pesticidecertification preferred
● Able to perform physical work in the gardens that may include bending, pulling, stooping, lifting, and

hauling
● Able to assess quality (including the visual appeal) of  work done within the garden
● Bilingual Spanish highly desirable
● Able to work extra hours (sometimes on weekends) for specific functions such as symposia, events,

festivals, etc

Experience
● 5 years experience with all aspects of  gardening includingplanting, pruning, weeding irrigation, care

of  equipment, etc
● Experience supervising employees and/or volunteers required

The Perks
We provide completive compensation, generous benefits and perks for all eligible employees including:

● Medical, Dental, Vision
● 403(b) basic retirement plan and optional matching retirement plan with an outstanding employer

match
● Considerable paid time off, including annual leave, sick leave, and holidays
● Commuter benefits (pre-tax income for mass transit expenses and free parking)
● Discounts for staff  in The Huntington Store and restaurants
● Access to the Museums Council pass, which grants free admission to various museums and cultural

institutions
● Free passes each month to welcome family and friends to visit the grounds

The Application Process

Visit us at https://www.huntington.org/employment to apply directly!

Please submit a cover letter and CV/resume as a single PDF attachment. 

https://www.huntington.org/employment

